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I. NGUOI DAN CHUONG TRINH

1. Th& nao 1a ngudi din chuong trinh ?

Ngudi din chuong trinh ( master of ceremonies -MC) 1a ngudi phu trach toan b

nghi 1& cho mot chuong trinh nao dé.

Vi du: giao Iuu, Iia trai, hoi dién vin nghé, dai hoi, 1€ khai gidng ....

2. Vi tri

Chiu trach nhiém xuyén sudt, ngudi thi€t k&, dao dién k€ ca 1a dién vién, 1a bd mit

va linh hon cda toan budi 1&. Thanh cong hay that bai ctia mot chuong trinh hoian toan

phu thudc vao ngudi din chuong trinh .

I.CACH XAY DUNG MOT CHUONG TRINH

1. Céc so liéu

Muc dich, y nghia cua chuong trinh

Yéu cau thuc hién

Noi dung : tuyén truyén, gido duc, rén luyén, gidi tri

Hinh thic qui m6 : 16n, nhd, vua

Téng thdi gian

Pia diém

Dé6i tugng, s6 lugng ngudi tham du

Phuong tién phuc vu : 4&m thanh, 4nh sdng,trang tri, ti€p tAn

Ban td chiic

2. Chuong trinh chi ti€t

Téng chuong trinh thé hién cang cu thé cang tot, phan cong nhiém vu ro rang

3. Tap dgt chuong trinh

Chi dgt d6i véi nhitng chuong trinh qui mo, dai bi€u nhiéu, s6 lugng dong.

4. Kinh phi



1L MOT SO YEU CAU G NGUOI DAN CHUGNG TRINH

IV.

Y thitc chip hanh céng viéc 12 nhan t6 quy&t dinh d&n sy thanh cong hay that
bai ctia budi 1€ .

Phai 14y su thanh cong hay that bai sau mdi 1an t& chiic 14 niém vui, ndi budn
danh duy, uy tin ca cd quan, don vi, cd nhin.

Nidm that chic y nghia, ndi dung, hinh thic, yéu ciu clia budi I&.

- La ngudi c6 bé day kinh nghiém va c6 uy tin d€ cé thé diéu phdi va phat huy toi da

nang luc cua tirng thanh vién trong chuong trinh.

Am hiéu nhiéu linh vuc kinh t&, chinh tri, xa hdi

N6i ning luu loét, dién cdm, hai hude va lich su.

Thuyc hién chuong trinh vira stic va ding s trudng

Phdi dugc dao tao qua 16p din chuong trinh, ¢é § thic tv rén luyén cho bdn
than va hoc hdi cdc dong nghiép.

Ludn rén luyén ¢t chi, di€u bd va giong noi.

Ngoai hinh dep, an méc phu hgp véi tirng chuong trinh

Kha ning xt 1y, phdn dodn nhanh va sdng tao

Ludn ty tin vao ban thian

CAC LUU Y KHI DAN DAN CHUONG TRINH

Khong dé€ micrd vé huéng loa dé tranh gy tiéng ri

Khong vo tay khi ¢ mic trén tay

Khoéng st dung mic néi linh tinh v6i muc dich giy cudi

Nén bo tri ngudi ting hoa néu c6 ti€t muc vin nghé hoic phdng van
Cau hdi giao luu nén chuin bi trudc.

C6 16i din cho mot bai ca, diéu mia hay giao luu

Céc chuong trinh vui choi gidi tri nén c6 2 ngudi d€ thém sinh dong

Khi ngudi giao lvu néi qia dai va sai kién thic ta nhd bd phan 4m thanh tit

ti€ng .



Tém lai, sy ¢6 va tinh huéng qua mdi 1in din chuong trinh déu khdc nhau nén
MC cang c6 nhiéu kinh nghiém thi kh ning xif Iy cang cao.
Né&u ban chudn bi that k§ cang trudc khi xuit hién trudc cong ching thi két qia

cda ban da dat 50% rdi day.

Chiic cdc ban thanh cong



CAC HINH THUC DAN CHUONG TRINH

TT

NOI DUNG

MC

DIEN TIEN CHUONG TRINH

Céc budi toa dam,
hop miit,trao ddi
kinh nghiém, thao
luan

XuAt hién & phan dau va
cudi chuong trinh, phan

chinh do chu tri diéu
hanh

Phan dau

- Tuyén bd 1y do

- Gidi thiéu dai bifu

- Gi6i thi€u ndi dung phuong
phép lam viéc ( néu cd)

- MU&i chu tri lam viéc

- Thong bio cia Ban TS Chic
(néu cé)

Phan cudi

- Thong bio k€&t thic (n€u ngudi

chd tri khong thong bao)

- Cdm on, chic stc khoé

- Két thic

Hoi thao, giao luu,
Iita trai, tryc ti€p
doi thoai, dién dan

XuAt hién phan dau
hoidc phan cudi, doi
khi xuyén sudt cd
chuong trinh .

Chuong trinh chinh
do BGK, chd tri diéu
khién

Phén dau
- Tuyén bd ly do
- Gidi thiéu dai biéu
- Thoéng qua ndi dung lam viéc
- Gié6i thiéu chu tri ( gidi thiéu
truc ti€p) hoidc gidi thiéu BGK
Phan chinh
- DPiéu hanh theo chuong trinh
c6 sdn
Phan cudi
- MC ti€p thu ¥ ki€n déng g6p
- Nhic lai ndi dung can nghién
cttu
- C6 161 nhan xét chung cho ca
chuong trinh
Cong bd phat gidi ( néu cd)
- Cam on, chuc stc khde
K&t thic

Dai hoi, két nap
Poan vién, hji
vién

Thuc hién nhu nhém
1va?2

- Thuc hién nhu trén




Khanh thanh,
metting

MC thudng chi xul't
hién & phan diu
nhung ddi hdi chuin
bi nghiém tic.

Phan dau

- Tuyén bd 1y do

- Gidi thiéu dai bi€u

- Nghi thitc chao co

- Thong qua ndi dung lam viéc
(metting, 1& hoi).

- Gidi thi€u chu tri hoidc chu
tich Poan

- Mg&i chd tri hodc chu tich
doan lam viéc

Phan cudi

- Ban T6 chic ddp tir

Hoi dién vin nghé,
khai mac-
Khai giang

MC xuat hién cd 3
phin

Phéan dau
- Tuyén bd 1y do
- Gidi thiéu dai biéu
- Nghi thitc chao cd khai mac
Phin chinh
- Dién vin khai mac ( hoi dién,
hoi thao)
- C4c quyé€t dinh c6 lién quan
( Ban t6 chic, Ban trong tii,
GVCN, BCS 16p)
- Thong qua cdc ndi quy, quy
dinh.
- Loi hita (n€u cé)
- Phit bi€u dai bi€u
Phan cudi
- Chao cd bé mac

B& mac - b€ giang
16p

MC xuat hién ci 3
phan

Phan dau

- Tuyénbd ly do

- Giéi thiéu dai biéu

Phan chinh

- C4c quyét dinh ¢6 lién quan
( khen thudng hoc tdp, BCS, BTC)
- Loi htta (néu cd)

- Phat biéu dai bi€u

- Tuyén bd b€ gidng, b€ mac
Phan cudi

- Chao cd b€ mac







